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[bookmark: _GoBack]Objective: Employment in entry-level auditing or forensic accounting
Professional Qualifications:
· Accounting and bookkeeping – Property management, public, banking, and general
· Accounts payable – Expedited operational accounting procedures
· Accounts receivable/billing – Expedited operational accounting procedures
· Completed financial statements in a timely and efficient manner
· Completed monthly/year-end G/L and bank reconciliations within time constraints
· Journal entry adjustments for month-end/year-end close purposes
· Taxes – Individual, partnership (1065), corporate (1120C/1120S), and payroll (940/941)

Education: 
Bachelors of Science degree in accounting                       				   	         December 2011
Regis University, Denver Colorado
· Dean’s List		
· Major GPA: 3.885 (Magna Cum Laude)
· Relevant coursework: Intermediate/Advanced, Cost, Government/Not-for-Profit, and Income Tax Accounting, and Auditing Principles

Experience:
Credit Union Service Network  				         May 2007 - November 2007 and March 2008 - May 2008
Temporary Contract, Demographic Mapping 
· Utilized formulas to sort out impertinent data in Excel 2003
· Imported data into mapping software
· Imported maps/editing into PowerPoint 

Credit Union Strategic Partners  					                 June 2006 – May 2007 and January 2008
Staff Accountant 					
Responsible for weekly and monthly reconciliation, accounts payable and receivable, and month-end closings for multiple companies using Sage PFW Financial and FRX Financial Reporting software
· Reconciled bank statements
· Processed ATM and service center adjustments as well as returned items
· Researched outstanding items for reconciliation purposes
· Performed weekly reconciliation of ATM and service center cash accounts
· Coded and processed checks for accounts payable
· Processed billing and cash receipts for accounts receivable
· Completed month-end reconciliation to the general ledger and sub-ledgers 
· Produced and input adjusting entries for month-end reconciliation/close
· Produced financial statements 

Katie B. Rocke, CPA  					
Staff Accountant/Bookkeeper 							    December 2004 – June 2006
Accounting Clerk Intern 								         June 2004 – August 2004 
Responsible for general bookkeeping, tax returns, and payroll reporting (941/940) 
· Completed federal and state tax returns for individuals, partnerships, and corporations utilizing ATX Tax software
· Reviewed tax returns
· Printed and compiled client and office copy returns
· Applied basic tax law and regulations on individual returns
· Created and transmitted e-filings
· Performed general bookkeeping and bank reconciliation using QuickBooks
· Completed payroll reports and returns using CFS Tax Tools

Software and Technical Skills: Microsoft Office Suite, Peachtree Accounting, Image Vision, QuickBooks, Sage PFW Financial, FRX Financial Reporting, ATX Tax, CFS Tax Tools, and Tenant Pro 

Professional Organization Affiliation: Member of the Association of Certified Fraud Examiners (ACFE); Training committee member for the Colorado Chapter of the ACFE (COCFE) 
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